KRA Invoicing
Context - eTIMS

Access Kenya Revenue Authority
services using your eCitizen
account.
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Activation of eTims

g | €y eCitizen | 6}9

Click on Invoicing (ETIMS) Module.
To activate, accept the terms and
conditions and Privacy Policy.

Click on Activate E-Invoicing

A notification upon successful
initialisation will be displayed.
Features under Invoicing module will

be visible.
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@ Home

B Fio Returns

Amnesty

3
9 e

[Eh Rental Management

@ Dectaration checker

@ Help & Support

“ checkers [ENNE 0 % Mancladomes

Manage your business seamlessly with ETIMS E-Invoicing

Transform the way you manage your business seamlessly with ETIMS E-Invoicing. In the fast-paced and
dynamic landscape of modern business, efficient financial processes are crucial for success. ETIMS E-
Invoicing is your comprehensive solution to streamiine and optimize the invoicing workflow, allowing you
to focus on what matters most - the growth and success of your business.

2) Accept ETIMS Terms and Conditions

(%) I have read and understood the Privacy Policy

[ESUEICCI Activate E-Invoicing



Customers o [T ey ———

Customers
Customers with PINs -
This is a listing of customers entailing
date added, pin number, name, email e

details.
1. Step1- Click on Create New
Customer
2. Step 2- Add PIN of customer and

°Add New Customer

PIN Of Customer

XYZ Company

click on validate
3. Step 3 - Confirm details and click

wwwwwwwwwwwwww

on Add.
4. Cancel takes you back to Step 1 1ot O ctomer

. . © Use KRAPIN Manual
without adding the customer.

Enter PIN

Cancel Add

Cancel Validate

g}"@‘eCitizen| @pk’m&mmu, | eT'l‘MS



Customers

Customers without PINs

Click on Create New Customer

1. Step1- Click on Manual under
General - Key in the available
details requested for.

2. Step2- On Address Tab - Add
the details if available

3. Step 3 - Other Tab - Add the
required details if available

4. Once all the details are input,
click on Save. Cancel will
automatically delete the data.

Note: Fields marked in * are mandatory. The
save button will only be active once filled

i@ ecitizen | GIEHE | eTIMS

O@W Customer

Use KRAPIN © Manual

Name *

Email *

Phone *

KRA Pin

Currency

Ksh

General

Address

Other

New Customer

Use KRA PIN © Manual

Website

Cancel Reference

Cancel Save
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Item Management

Item
Management

This module is for creation or
managing both products/items

and services.
e B

The preview page shows all -
products and services created. To ~ [JCEESSEEE oo
get more details, click on view as

shown on 2 P TITERR

nnnnnnn

To add product or service, click on
Create New

g}"@;eCitizen| @gk’mimlﬁmu, | eT'l‘MS
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AUTHORIT

tem Management Create Product

Create
Product/Service

REF#00000

Add Product

A product/service can be added by

either;

1. Multiple ltems - allows for
upload if the item/services
are many.

2. AddItem - This allows for
adding one item at a go.

REF#00000

Click on Add Item option. D
Provide the details required then

click on Add

g?ﬁecnizeﬂ @kaigﬁw“”' | eT'l‘MS



Item Management -
Add Multiple Items

Select Add Multiple Items
Download the CSV template and fill
and save it.

Proceed to upload the CSV file.
Click on Submit.

@0 ecitizen | GIEE | eTIMS
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@ Home

B FieRetums

B3 Payments

© TaxComplance
Amnesty

& Transactions

Fh Rental Management

() organisatigg

@ Home
B FieRetums

B Payments

© TaxComplance
Amnesty

& Transactions

fh Rental Management
() organisations

& soles A

& purchases &

5 ltem Management

item Management

v Checkers

Create Product

REF#00000

Add Product

Select Add to add product details or import bulk
from an excel file

Add Multiple Items Add Item

Individual v

Item Management Create Product

REF#00000

Multiple Upload

Instructions

1. Download the skeleton file below and fil it with proper data
2. Upload the updated file in the form below and submit.

& Download Skeleton CSV.

Upload a file or drag and drop
XLSX,XLS, CSV up o 10MB

B o 4 i

crockers LD 0% vancjasames v

Cancel m
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Sales Invoice

Q search

Sales Invoice

Q

No Record found
You do not have any Invoices

Create Invoice

. . . . . [ Rental Management
This page will display a listing of all I
historical sales invoices created. il

Sales Invoice

Total Amount (KES)

Q search

e Click on Create Invoice.
e Click on View to get more e

0ct 05, 2021

details on the invoice 2 porens
. 0Oct 05, 2021 0000000000 North Start Limited 250,000

@ Tax Compliance 0ct05, 2021 0000000000 North Pole Limited 250,000

[ Amnesty 0Oct 05, 2021 0000000000 World Vision international 250,000 View

& Transactions
Fh Rental Management

() organisations

Invoice

Proforma

@0 ecitizen | GIEE | eTIMS



Create Sales Invoice

Select the Type of Sale

Fill in the rest of the details required such as:

e Upload of Logo - This will
appear on the invoice

e Type of sale - Business to
Business option, or
Business to customer

e Customer Name - select
from customers created

e Type of Tax - Select the
default option for Non-Vat

e Due date for Invoice
Items details by Add Item
or Add Multiple Items
option.

g?ﬁecnizeﬂ eh Y | eT'l‘MS

Individual
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Add from the Item
Management or create
new item/service.

Term and conditions - this
is optional and represents
instructions to the buyer
Add Payment Method -
Payment Instruction to
buyer on how to settle

DDDDDDD

Terms and Conditons

iness © Business To Customer




Create Sales Invoice

Upon filling in the invoice details.
You can either:

1. CancelInvoice - Delete the
invoice created.

2. Save - Creates aninvoice.

3. Save and Send - Allows user
to save the invoice and share
with buyer via email.

4. Edit - Allows for change of
the item content.

5. Delete - this allows for
removal of the line item.

0 ecitizen | G | eTIMS
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Type

Select Payment method

uuuuuuuuuuuuuuu

AAAAAAA

ccccc

Discount % v

aaaaaaa
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U AUTHORITY
Salesinvoice  Create Sales Invoice

. @ Download Send
Create Sales Invoice

@ Sterling B "h@

Sales Invoice

INVOICE
|=s=)

Sterling Itd

Upon completion of uploading
relevant information or filling

23/03/2023

relevant details provided the

system displays the sales invoice. o
Download the invoice or send to
customersvioemail. SR @000 e e
An eTims generated Sales Invoice will S
have:

1. QR Code- this can be scanned to avail
the invoice details.

2. eTims CUInvoice number.

3. eTims Logo.

¢y eCitizen

@ Help s support

@0 ecitizen | GIEE | eTIMS n



Sales Invoice

Invoice Items
Preview

Q search

Status

250000

250000

0ct 05,2021 250,000

250,000

e Step1- In this section the user
gets to view a listing of invoice
items it entails; date,
product/services, description,
quantity, unit cost, amount and
an add item button above.

e Step 2- In this section the
displays the customer’s details,
invoice details and items details.

INVRATDJL

uuuuuuu
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Credit Note

Credit Note Module shows a view of
all credit notes created.

To create Credit Note. Click on Sales
Invoice module.

Proceed to click on View of the
invoice to be canceled as shown on
screen 2

@0 ecitizen | GIEE | eTIMS
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)Y AUTHORITY

N
DoMESTIC
Home

File Returns

Payments

@
8
=
©

Tax Compliance
Amnesty

P

€ Transactions

[h Rental Management

(‘ KENYA REVENUE
)N AUTHORITY

DoMESTIC

@ Home
B FiteRetums
B Payments

@© Tax Compliance
Amnesty,

& Transactions

[h Rental Management

Individual

Credit Notes

Q search
Credit Note Date
0ct 05, 2021
0ct 05, 2021
0ct 05, 2021
0ct 05, 2021

Oct 05, 2021

Individual
Sales Invoice

Q search

Invoice Date

Oct 05, 2021

0ct 05, 2021

0ct 05,2021

Oct 05, 2021

0Oct 05,2021

Invoice Number

0000000000

0000000000

0000000000

0000000000

0000000000

Invoice Number

0000000000

0000000000

0000000000

0000000000

0000000000

Checkers

Credit Note Ref

0000000000

0000000000

0000000000

0000000000

0000000000

Checkers

Name

North Sun Limited

North Start Limited

North Pole Limited

World Vision international

Oxfam

XD o & vemiosn)

Total Amount (KES)

80,000

250,000

250,000

250,000

250,000

D o e

+ Create New

Total Amount (KES)

80,000

250,000

250,000

250,000

250,000

View

View

13



Credit Note

= indvidual v 0 . DORCAS KARIUKI GATHONI
Click on Invoice view.

To create Credit Note - Click on Create
Credit Note

INVRATDJL
Items Details.

Customer Details

uuuuuuuuuuuuuuuuuuu iy Full credit note

Nave
ARUKOTTESTORCASIO g safgni 10 Partial credit note

A credit note can either be:
1. Partial Credit Note - applies to partial
cancellation.
2. Full Credit Note -applies to cancellation
of the full invoice.

P
001979963
Discount 10

Total KES 4,990

Select the type of credit note.

Note: For partial credit note can only be
done once. KRA does not allow for multiple
partial credit notes for the same invoice.
However, it does allow for full credit note
after the first partial credit note is done.

0 ecitizen | G | eTIMS 14



(JD KENYA REVENUE Individual v Checkers m Q9 vanajasames v
‘N

AUTHORITY

Sales Invoices INV#123456 Create Credit Note

Partial Credit Note i ...

Customer Details
B FieReturs

Customer Name Biling Address Information
Siieamens ABC Company 13 Jacaranda Avenue
@ TaxCompliance Email Address

abc254@company.com

For partial credit note options. The

%) e
) v

Credit Note Details

Type Of Tax Add Note

change can be done on:

[l Rental Management
Non-Tax v Some Info

1. Quantity. & omse

2. unit price. @ gmmes

3. Removal of an item. However, all o ]
items cannot be removed. ‘

Quotations

Items Details

Quantity Unit Cost KES Amount KES.

4. Also addition of new items is not 5
. . Terms and Conditions Attachments
possible for a credit note. & roms -

B item Management

Full Credit Note @

@ Declaration checker vvea M-pesa
07123456789

r drag and drop

[ casH

For full credit note option.
The user is able to cancel the full
invoice.

+ Add Payment Method

(@ Help & Support

@0 ecitizen | GIEE | eTIMS



Upon completion of creating a credit
note the system displays the credit
note alongside a download and
send button.

Download the invoice or send to
customers via email.

An etims generated Sales Credit Note
will have;

1. QR Code- this can be scanned to
avail the invoice details.

2. eTims credit note number

3. eTims Logo .

0 ecitizen | G | eTIMS

Individual ~
CreditNotes  Create Credit Note
REF#1234656

@ Sterling

CREDIT NOTE

Sterling itd

tem

Web design
Brand book design

UI/UX app design

Torms & Concitons:

£y.eCitizen

@ Download

Mauro Sicard N°: 000027 °

23/03/2023

Price aty Total
KES5,25000 1 Kess25000
KES 275000 KES 275000
KES752000 KES 7,520.00

subtotal
Discount (Special Offer) KES 520,00
TAX: KES 75000

Creditnote totl KES15,750.00

16



2Z)Sterling

CREDIT NOTE

Send Credit Note

......................

D OO0 @ B 3 g

..........

D P&

,,,,,,,,,,,,,

Click the Send button. = S - o
Key : o

1. Email address.

2. The subject.

3. Body of the email.

4. Click send and close button or
Cancel ORTE

PN . ea N ¥y - ®
@0 ecitizen | GIEE | eTIMS



GDKH«[\\RHrNVF Individual v Checkers m 0 B Manaja ames v

AUTHORITY

Proforma Invoice

A
Proforma
@ Home
Invoice Date [R— Name Total Amount (KES)
B FileRetums
0ct 05, 2021 0000000000 North Sun Limited 80,000 view

B Payments
Oct 05, 2021 0000000000 North Start Limited 250,000 View

This is a listing entails: o e
e Invoice date.
o |nVO|C€ number. N oeee 0000000000 G 250000 View
e Name. S

e Total amount

e View button. alles

P .
& Transactions

Invoice

Proforma

Quotations

Customers

g;‘@,‘ecitizen| G Sy | eTIMS



Create Proforma
Invoice

Type of Sales is in two categories:

1.  Business to Customer
2. Business to Business

Provide the information required,
once done. Click on Save and
Send or Cancel

Note:
Cancel clears and resets the
proforma invoice details.

@0 ecitizen | GIEE | eTIMS

.......

nnnnnnnnnnnnnnnnnnnnnnnnnnnn

© Pleasoots

p Sales

Invoice e Adress

Proforma

Quotations

Customers

wwwwwwwwwwww

cccccc

19



Proforma
INVOICE

This section displays the Proforma
invoice after completion of filling in
relevant information.

Download the invoice or click on
send to share with customer.

0 ecitizen | G | eTIMS

(‘ KENYA REVENUE
N AUTHORITY

oomesTic
@ Home

B Fieretums

B Payments

© Tax Compliance
Armnesty;

&R Transactions

By, Fere (e
(2) Organisations

Sales

Invoice

Proforma

Quotations

Customers

® Licenses

D Declaration checker

@ Help & Support

Individual
Proforma  Create Proforma Invoice
REF#123456

Z)8terling

Checkers '/

PROFORMA INVOICE

Sterling Itd

Mauro Sicard

tem
Web design
Brand book design

UI/UX app design

Terms & Conditons:

Note:

€y eCitizen

Price

KES 5,250.00

KES2,750.00

KES7,520.00

Subtotal
Discount (Special Offer)

i TAX

Proforma total

@ Download

23/03/2023

aty Total

1 KES5250.00

1 KES275000

1 KES752000

520.00
KES 750,00

KES15,750.00

20



S e n d P rof o r m a O e a.:Mau.. v = 0 9, v mes
invoice

Send Email

To
3 emakinyi@gmail.com
PROFORMA INVOICE Subject

o= [ i ] Invoice from ABC Company
yyyyyyyyyyyyyyyyyyyy d 1000027
J— . -

@) sterling

When a user clicks the send - ° °
button,the system prompts user to

key in:

1. Email address.

2. The subject.

3. Body of the email.

4. Click send andclose button or = EEEEEhem e - “ r

Cancel
5. Download Invoice

‘_‘g'ﬁecnizen| @gkmmuﬁmu, | eT'l‘MS



ﬁ Jay ] Manaja Jame,

/‘ AUTHORITY

N

Proforma REF#123456
. by Unit Cost KES Amount KES
@ REF#123456 et ) R
jome 80,000 80,009
Items Detail
E File Returns. Customer Details tems Details
Date Product/Service  Description Quantity Uit Cost KES Amount KES
ave
B Payments Ariee Wl Wayar Ariee 0Oct 05,2021 HP laptop HP laptop. 1 80,000 80,000
© Tax Compliance PIN 0ct 05,2021  Iphone 14 pro  The iPhone 14 Pro Max. 5 250,000 1250,000
00000000000
In thi tion the displ th
N this section the displays the
\ . . . & Transactions Mmoasa, erya )
t ’ d t I d t I b Discount % 10%
customer’s details, invoice details .

Invoice Details

and items details when a user keys S
in the reference number on the ‘ o
search tab. s

TYPEOF INVOICE
VAT Excluded

Quotations Lerem ipsw

ineididunt

Customers

TERMS AND CONDITIONS

Lorem ipsum dolor sit amet, consectetur adipiscing elt,
4 do elusmod tempor incididunt utlabore et dolore.

& purchases magna alaus

B3 item Management
Attachments

cusToms

doc-sample.CSV
200 KB

@ e

doc-sample.CSV

@ Declaration checker B s

0 ecitizen | G | eTIMS 22



63k|\4\\1{)~.(\‘u Individual v Checkers. w Jay FYTp—

W AUTHORITY

Quotation

bomESTIC

[ ] @ Home
Ivice Date Invics Number Name Totl Amount (kES)
B FieRetums

Oct 08, 2021 0000000000 North Sun Limited 80,000 View
B payments

0ct 05, 2021 0000000000 North Start Limited 250,000 View
OR=tes octos, 202 0000000000 North ole Limte 250000 view
Amnesty Oct 05, 2021 0000000000 World Vision international 250,000 View

0ct 05, 2021 0000000000 Oxfam 250,000 View

8 Tarsctions

This section displays a listing of CAS—
quotations entailing; invoice date, © oo

invoice number, name, total N
amount and a view button. S

Quetations

B

@ Deciaration checker

g;‘@,‘ecitizen| G Sy | eTIMS



Create Quotation

In this section a user can create a
quotation by selecting the a business to
customer type of sale and uploading
relevant information or filling in
customer details, invoice details, items
details, term and conditions with
selection of a payment method.

g}"@;eCitizen| @gk’émg’mmu, | eT'l‘MS

uuuuuuuuu

REF#00000

eeeeee

aaaaaaaaaaaa

nnnnnnnnnnnnnnnnn

Checkers

CCCC
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Create Quotation

In this section a user can create a
quotation by filling in customer
details, quotation details, items
details, term and conditions with
selection of a payment method.

@0 ecitizen | GIEE | eTIMS

nnnnnnnnnnnnnnnnnnnnnnn

REF#00000

Terms and Conditions

ccccccc

aaaaaaa

Attachments

VVVVV

25



. o
REF#123456

Quotation

Z)Sterling i

QUOTATION

Sterling Itd Mauro Sicard N°: 000027

Upon completion of creating a
quotation the system displays the

23/03/2023

credit note alongside a download
button. .

Brand baok design 1 KES2,750.00

UI/UX 2pp design KES7,520.00 1 KES752000
@ Pu
Terms & Canditons: Subtotal
B3 ttem Management ot e Discount (Special Offer) KES 52000
™ KES 750,01
Quotation total KES15,750.00
Note:

€y eCitizen

@ Hol & suppont

0 ecitizen | G | eTIMS 26



Send Quotation

When a user clicks the send
button,the system prompts user to
key in:

1. Email address.

2. The subject.

3. Body of the email.

4. Click send and close button or
Cancel.

5. Download Invoice.

‘_‘g'ﬁecnizen| @gkmmuﬁmu, | eT'l‘MS

Individual

Sales

Z)Sterling
QUOTATION

...........

Create Sales Invoice

TOTAL

KES15,750.00

Send Email

T
o emakinyi@gmail.com

A short explanation about the pro

KES 0.00

27



A Q0 ] Manaja Jamé

Individual v

Checkers I
Edit View PDF
Reference Number
REF#123456 Unit Cost KES Amount KES
Items Details
— —

This section displays the customer’s
details, quotation, details and item

Quotation Details

details when you keys in the

reference number on the search
tab.

The user can convert the quotation
to an invoice upon confirmation.

Auachments

[y doc-samplecsy
) 2008

doc-sample.CSV
0 200 KB

@0 ecitizen | GIEE | eTIMS
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AUTHORITY

John Doe

Customer Details

Transactions by
Customers

Q search + Create N
A visibility of all transactions by e o
customer is availed on customer
m Od u | e. 0Oct 05, 2021 i)oooooncuo 250,000

Click on view customer and log of all
sales invoices, proforma invoices and
quotations is availed.

Click on view to check on details of
invoices or quotations created.

g}"@‘eCitizen| @pk’m&mmu, | eT'l‘MS



(‘ KENYA REVENUE Individual b Checkers w Q ‘9 Manaja James v
)NV AUTHORITY

Suppliers

DOMESTIC

Q search + Create New
@ Home

Suppliers

0Oct 05, 2021 0000000000 North Sun Limited northsun@gmail.com View
B Payments

Oct 05,2021 0000000000 North Start Limited northsun@gmail.com View
Q@ T 0ctos,2021 0000000000 North Pol Limied northsun@gmalcom view
Amnesty Oct 05, 2021 0000000000 World Vision international worldvision@africa.com View
#Q Transactions Oct 05, 2021 0000000000 MaryAnn hula hula@gmail.com View

This is a list of suppliers entailing; F—
date added, pin number, name, © ovmnasons

email, and a view button. —

@ purchases v

Click on Create New fill in required

information and save the supplier.
PP ——

B3 ttem Management
cu

@ Licenses

bestoration chocker

0 ecitizen | G | eTIMS 30



01 KA Reveus Individual v Checkers w 0 9 wanajasames v
)N AUTHORITY

Local Purchase Orders

Local Purchase o

p—
© TaxCompliance
Amnesty
.
& Transactions oct05, 2021 0000000000 250000 View

[h Rental Management

This section displays a listing of o
local purchase orders entailing;

& sdes -

B eurshases v

purchase order, date, refgrence
number, amount and a view
button.

B3 item Management

® Licenses

@ Dectaration checker

0 ecitizen | G | eTIMS



Create Local
Purchase Order

In this section a user can create
a local purchase order by filling
in supplier’'s details, purchase
order details, item details, term
and conditions.

g}"@;eCitizen| eh KINyA RIVENUE | eT'l‘MS

uuuuuuuu

onecters ([(EEEEY © 9, worcisames

32



Create Local
Purchase Order

In this section, you can create a
local purchase order by filling in
supplier’s details, purchase order
details, items details, term and
conditions.

0 ecitizen | G | eTIMS

(‘ KENYA REVENUE
)N AuTHORITY

@ Home

B FieRetums

B Payments

© Tex Complance
Amnesty

9 Transactions

Bh Rental Management

[ Organisations

Local Purchase Order

Purchase Invoices

Suppiiers
B3 item Management
@ Licenses

@ Eorm

@ Helpa support

Individual ~
Purchase Orders ~ Create Local Purchase Order
REF#00000

Supplier Details

Upload Logo
&
Ciickto uplosd or drag and drop
exco csv e
Suppliers PIN

X¥Z Company
20102223

Cancel

Email Address

Johndoe@gmail.com

Purchase Order Details

Order Number

Date Of Order

£ solectdate

Items Details

Terms and Conditions.

Type

cancel

Billng Address Information
Mama Ngina Drive P.0. BOX 00242-0100

Mombasa, Kenya

Add Note

Type

Add Purchase Items Below

Select Add to add details of items to buy

Add Moitple fems

Attachments
®

Click to upload or drag and drop
Excel CSV Tl

33



Create Local
Purchase Order

In this section you can create a
local purchase order by filling in
supplier’'s details, purchase order
details, item details, terms and
conditions.

g}"@;eCitizen| eh KINyA RIVENUE | eT'l‘MS

S
</

@ Hom
B Fe
=
@ =
@
&
Eh
(=]

aaaaaaaaaa

REF#00000

Productiservics

Iphona 14 pro

Descrpiion

cccccc

Discount% v

Amount kS

34



pppppppp Creat Loca Purchase ordr
REF#00000 @ Download
Z)Stexling %
ol

Local Purchase
Order

PURCHASE ORDER

Upon completion of creating a

Local Purchase Order, the system o

displays the Local Purchase Order

alongside a download button. o .
€y eCitizen

g}"@;eCitizen| @gk’émg’mmu, | eT'l‘Ms a5



Send Purchase
Order

When a user clicks the send
button,the system prompts user to
key in:

1.
2.
3.
4.

5.

_&g | €Y eCitizen | 6}9

Email address.

The subject.

Body of the email.

Click send and close button
or Cancel.

Download Invoice.

et o ®
i | eTIMS

(J; Q KA RN ndiicusi =

@)Sterling

PURCHASE ORDER

wwwwwwww

......................

uuuuuuu

@ eCitizen

TOTAL

uuuuuuuu

uuuuu

ot

KES15,750.00

Checkers File Returns Qo Q,, Manaja James v

Send Email

o -

Subject

Invoice from ABC Company

Body

A short explanation about the product/ service

KES 0.00
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63]{”4\.\ REVENUE Individual i Checkers M Q 9 Manaja James v
J)Y AUTHORITY

Purchase Orders REF#123456
e
§ ! Items Details
B FieRetums Supplier Details
Product/Service Descrption Quanity Unit Cost KES Amount KES
5 eeymens Mayar ariee HP laptop HP laptop 1 80,000 80,000
© Tax Compliance Iphone 14 pro The iPhone 14 Pro Max. 5 250,000 1.250,000
Amnesty
Mama Ngina Drive P.0. BOX 00242-0100 Subtotal KES 1,330,000.00
& Transactions o kaire

Discount % 10%

This section displays the supplier’s By g

Purchase Order Details

details, purchase order details and Bl —_

item details when you key in the o
reference number on the search o

tab.

naectetur adipiseing oit,
o aligua

Purchase Invoices Lorem psum dolor sit amet, consectetur adipiscing eit
sed do eiusmod tempor incididunt u abore et dolore
magna alqua.

Suppli
B3 item Management
e Attachments

@ Licenses

[ doc-sampleCsV
200 KB

) l{bestorstion chocker

[ doc-sampleCsV
200 KB

0 ecitizen | G | eTIMS 37



ebkw\.\ REVENUE Individual v Checkers Jay \3 Manaja James v
J)Y AUTHORITY

Purchase Invoices

DOMESTIC

Q search
@ Home

Purchase Invoices

0Oct 05, 2021 0Oct 05, 2021 0000000000 80,000 View
B Payments

0Oct 05, 2021 0Oct 05, 2021 0000000000 250,000 View
@ wxezmie: oct05, 2021 0ct05, 2021 4000000000 250,000 view
Amnesty Oct 05, 2021 Oct 05, 2021 0000000000 250,000 View
& Transactions 0Oct 05, 2021 Oct 05, 2021 0000000000 250,000 View

This displays a listing of purchase N
invoices entailing; bill date, due e
date, bill number, amount due and

a view button. © s

@ purchases v

Local Purchase Order

Suppliers.
B3 ttem Management

cu

@ Licenses

bestoration chocker
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A Jal Q Manaja Jani

[ ] Purchase Invoices. Greate Bil Cancel Save Save and Send
c rea te BI I I REF#00000

Supplier Details.

Supplier Name Biling Address nformation

SolaPower LTD  PIN B330093993 v Enter Full Billing Address

Email Address.

In this section you can create a bill (oor

by filling in the supplier’s details, bill

details, item details, term and o
conditions. : - we o8

:ﬁf'@;eCitizen| @gk’émg’mmu, | eT'l‘MS



G AR

[ ]
Bill
B Fio retums

B Payments

Upon completion of creating a bill,
the system displays the bill
alongside a download button.

@ Help &support

0 ecitizen | G | eTIMS

Individual ~
Purchase Invoices ~ Create Bil
REF#123456

2Z)Sterling

tom

Web desion
Brand book design

U app design

%) eCitizen

Checkers w [

G) Download

N°:000027

23/03/2023  23/03/2023

price ay Total

1 Kess2s000
1 Kes275000
1 Kes7s2000
Discount (spec £5 5200
e Kes7s0.00
‘Quotation total KES15,750.00

40



Send Bill

When a user clicks the send
button,the system prompts user to
key in:

1. Email address.

2. The subject.

3. Body of the email.

4. Click send and close button or
Cancel.

5. Download Invoice.

‘_‘g"@;eCitizen| @gkmiéﬁ'xf'”“" | eT'l‘MS

( N KENYA REVENUE Individual ~ Checkers.
¥ AUTHORITY

Send Email

To
makinyi@gmail.com
Subj

ject

oo
° Invoice from ABC Company
e .

Home Z)Sterling

FileReturns [REAY ’., Manaja James v

Body
oo ] A short explanation about the produc
103/ 23/03/2023
ppppp ay Total °
Cancel

5000
uuuuuuuuuuuuuu

KES15,750.00
«) eCitizen

TOTAL KES 0.00

THIS DOCUMENT IS COMPUTER GENERATED AND THEREFORE NOT SIGNED. IT IS VALID DOCUMENT

4]



Individual v Checkers File Returns [EENAY ‘3 Manaja James v

REF#123456
REF#123456 View PDF
R e e re n ce " i Items Details
B mos Supplir Detals
[— Despion Quantty unitost ks Amountkes
B Payments ren e s A 5iaptop isptop ) o oo

n u m be r @© TaxCompliance PN Iphone 14 pro The iPhone 14 Pro Max.. 5 250,000 1,250,000
00000000000

Amnesty

Mama Ngina Drive P.0. BOX 00242-0100 Subtotal KES 1,330,000.00
& Transactions Mombéae. et Dot % 0%
Eh Rental Management Total KES 1,197,000.00
. . . (2) Organisations
This section displays the

supplier’s details, purchase order o . e
details and item details when you Rl -

key in the reference number on
4 == =
the search tab.

Lorem ipsum dolor sit amet, consectetur adipiscing elt,
sed do eiusmod tempor incididunt ut labore et dolore.
magna aliqua

3 ttem Management

Attachments

@ Licenses
doc-sample.CSV

0 200 KB

63 Besiaration hecker

doc-sample.CSV

D 2008

‘_%;"@,‘ecitizen| G Sy | eTIMS



(/3 KENYA REVENUE Individual - Checkers m Jay L] Manaja James v
/)Y AUTHORITY

Suppliers John Doe
bomesTic
John Doe
@) Home
Locq I I u I c h a s e ) FileRetums Supplier Details Remove
PIN BILLING ADDRESS
Payments 00000000000
8 00000000000 Mama Ngina Drive P.0. BOX 00242-0100
Mombass, Kenya
@ Tax Compliance EMALL
Jonndoe@gmL.com
p Local Purchase Order & Purchase Invoices
& Transactions
[h Rental Management
V4 4 . - (2) Organisations
This is a listing of local Purchase
O d Oct 05, 2021 0000000000 80,000 View
. & sales o0, 2001 _— 250,000 View
@ purchases 0ct 05, 2021 0000000000 250,000 View
Local Purchase Order 0ct 05, 2021 0000000000 250,000 View
Purchase Invoices 0ct 05, 2021 0000000000 250,000 View

B item Management

@ Licenses

€ Declaration checker

0 ecitizen | G | eTIMS 43
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